
FAX COVER SHEET

FROM TO

NAME: NAME:

COMPANY: COMPANY:

DEPARTMENT: DEPARTMENT:

PHONE: PHONE:

FAX: FAX:

EMAIL: EMAIL:

DATE: PAGES (INCLUDING COVER):

RE:

URGENT FOR REVIEW PLEASE COMMENT PLEASE REPLY

COMMENTS:

CONFIDENTIALITY NOTICE: This facsimile transmission, and any documents accompanying it, may contain confidential information intended only
for the use of the individual or entity named above. If you are not the intended recipient, you are hereby notified that any review, disclosure,
copying, distribution, or use of this transmission or its contents is strictly prohibited. If you have received this transmission in error, please notify the
sender immediately by telephone and destroy all pages of this transmission.

Free fax cover sheet template from FaxFlow  •  www.fax-flow.com/fax-cover-sheet


